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Elected City OffiCialS........uuviiiiiiiiee e June 2009
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City Clerk or Clerk-Treasurer's POWEIS...........uueiiiieiiiiiiiiiiieeeee e Sept. 2010
COOPERATIVE FACILITIES
Agreements Between Local Governmental Units..........cccccooevcvieeeeieeeiiinns IC 36-1-7
COPY FEES. ... oottt r e Dec. 2005
.............................................................................................................. June 2009
CORPORATIONS
NOt-FOr-Profit AUIES ......oveiieeiiiiee e Dec. 2006
COST SAVING INCENTIVE PROGRAM.....cooiiiiieieeeeeeeee, June 2003
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Late PaymMENt FEE ......oiiiiiiiii e Sept. 2004
Moving Traffic Violations — Enforcement............ccooviiiiiiii e Sept. 2012
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Seathelt VIOlatioNS ...........vvviiiieeii e Sept. 2012
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DISASTER RELIEF FUNDS
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DOCUMENT FEES

City OF TOWN COUIT......eiiiiiiiiiiee ettt e e Sept. 2010
DONATIONS

Aid to COMMUNILY PrOQramMS. .......cciiiiiiiiiiiiiiieee e et a e ee e e e Sept. 2012
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DORMANT FUND BALANCES
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ECONOMIC DEVELOPMENT COMMISSION
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ELECTRONIC FUNDS TRANSFER

Procedures - State DiStribULIONS..........cooiiiiiiiiiiee e June 2005
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ............ccccoceveeiiiieeeiiiieeeene March 2008
ENCUMBRANCES

L@ 1Y o] o] (0] o 4 F= 11 (0] 4 IS J TP U PUPP T PPRTPPPR Dec. 2011
ERRORS AND OMISSIONS INSURANCE

Official OpiNIoN NO. 85-27 ... .. it e e e e Dec. 2005
EXAMINATION OF RECORDS

REQUESTS.....oeeeee e Dec. 2011

EXCISE, ADDITIONAL JUDGMENTS
(=g (0 1o =10 U] =T Dec. 2006

13-14
6-7

20-21

10-13

22-23
22-23
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Issue

EXCISE SURTAX AND WHEEL TAX

U S S i March 2004
FAIR LABOR STANDARDS ACT

Compensatory TiMe Off ........ooo i March 2007

Minimum Wage ProViSIONS .........c.uuiiiiiiiiiiiieiieie e March 2010
FEDERAL EXCISE TAXES

(=11 o3 1o USSP Sept. 2006

=] (1] o £ P P Sept. 2006
FEDERAL FUNDS

Y Y o] o] o] o] 11 1 o] o HE PP Dec. 2006

COgNIZANT AQENCIES. .. .eeeiiiiiieee ettt Sept. 2012

Single Audit REQUIFEMENTS .......ocuuiiiiiiiiiie it March 2005

Data ColleCtion FOMM .......uiiiiieiie e e e March 2005

DUNS Number ReqUIFEMENLS .........eiiiieiiiiiiiiiee e Dec. 2003

ReimMbUursement Grants ...........ccveeeiiiiieeniiiiee e Dec. 2006
FIELD EXAMINERS

o [T )11 {To%=\ 1o ] 1SS PEERRR Sept. 2010
FIREFIGHTING EQUIPMENT

Cumulative Fund in Cities and TOWNS .........cccvvveireeeei i secieeee e Sept. 2006

Rental - PUrChase CONIACES .........cceeveierriieiiee e Dec. 2007

Transfer to Volunteer Fire COMPAaNY ........ccovueieiiiiiieeiiieee e Sept. 2009
FIREFIGHTERS, CITY

Equipment and Clothing AlIOWANCE...........ceviiiiiiiiiiiiee e March 2009

Residence REQUINEMENES ........uuiiiiiiiiiie ittt IC 36-8-4-2

.............................................................................................................. Sept. 2006
Serving 0N COUNCIL......cuuiiiiiiie e March 2003
Worker's Compensation INSUFANCE ..........cceiieiiiiiiiiiiieae e IC 22-3-2-2
.............................................................................................................. March 2012

Worker's Occupational Disease Insurance (IC 22-3-7-2)......cccccveveeeeiecnnnen. Sept. 2003
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND

Benefits - 1937 Firefighter's Pension FUNd ...........cocceeiiiiiiiiiieiieeeee IC 36-8-7-12

Benefits - 1977 Pension and Disability Fund............c.cccoviiiiiiiiniiiieeeee IC 36-8-8-11

Fiscal Officer's Responsibilities ...........cccooiiiiiiiiiiiiii e Dec. 2010

FUNEral BENETILS.......cuviiiiie i Dec. 2008

Official Bond Requirements - SECretary .......cccccvvvveeeievicveeieee e csiieeeeeaens June 2011

RECOIAS ...ttt June 2012
FIRE PROTECTION

Contracts With Volunteer Fire COMPAanIies .........ccuveveiniiieeiniiieee e Dec. 2011

FLOOD CONTROL DISTRICT
Salary of EXECULIVE SECIEIAIY ........ueiiiiiiiiiiiiiiiiie et IC 36-9-29-9

13-14

10-12
11

13-14

o 0 -

10

N
o YNo



CITIES AND TOWNS BULLETIN INDEX — PAGE 12

Issue
FORMS
APPIOVAL OF e Dec. 2003
.............................................................................................................. March 2006
.............................................................................................................. Dec. 2010
EXACE REPICAS ....eeiiiiiiii ettt June 2012
Sample Letter and ReSOIULION ..........coiiiiiiiiiiiiie e Sept. 2010
ULIHEY FOIMIS .. e e March 2006
FOUNDATIONS
[0 = 110 1S (TSR Sept. 2010
FUNDS
Creating NEeW FUNAS ... Sept. 2010
Dormant Fund Balances - Transfers (IC 36-1-8-5(0)(2)) .....cccoovveeeriiieeeennns Dec. 2010
Transfers
IS 18] oo ] = o PP PSR T TP PPPTP March 2005
WIithin BUAQET .....eeeiiiiee et Dec. 2003
Overdrawn - NO AUENOFILY ......oooiiiiiiiie e March 2008
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) ......coeviuiiiieiiiiiie ettt June 2003
GARBAGE COLLECTION AND DISPOSAL
(O g = 10 =TS o SR June 2009
CONLFACES OF 1..tiiiiiie e Dec. 2008
User Fees, EsStabliShment Of .........ooiiiiiiiiiie e June 2008
GASB 34 REQUIREMENTS ..ot Sept. 2003
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
Provisions Of 1€ 36-9-17 .....cccoiiiiiiiiiiiiee ittt Dec. 2005
GROUP HEALTH INSURANCE .....cooiiiiiieiiee et Dec. 2010
.............................................................................................................. March 2009
GUARANTEED ENGERY SAVINGS CONTRACTS
=0 [T =10 =T g1 £SO PR Dec. 2012
HANDGUN LICENSES
LifEtiME LICENSES ... e eieiieeie ettt e e e e e e e e e e e e e s June 2006
Procedures for Applications and Transfers ..., Sept. 2003
HAZARDOUS MATERIALS RESPONSE FUND.......ccocoiiiieiiieniee e Sept. 2003
HEALTH INSURANCE, GROUP .......oiiiiiiiiiie ittt Dec. 2010
.............................................................................................................. March 2009
HOME RULE
1070] 1 0101 17= 1o (o] PSR Sept. 2011
HOUSING AUTHORITY
=T 1S 1o o 1 = - o TSP IC 36-7-18-10(d)

HYDRANT RENTAL
Recovery of Costs from CUSIOMEIS.......coocuvieiiiiiiie e Sept. 2012

9-10
1-4

6-7
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Issue
INDEBTEDNESS
Creating Interest-Bearing Indebtedness............ccocveiiiiiiiiiieec i, March 2005
General Obligation INdebtednNessS .........oooiiiiiiiiiiiie e March 2005
Grant ANtiCIPAtioN NOTES........ccoiiiiiieiiiiit e March 2005
Loans Between ULITITIES ........ooi i March 2008
Tax Anticipation Time Warrant .........c..uveeeiieiiiiiiiieeeee e March 2005
Temporary LOan ProCEAUNE.........cooi ittt March 2005
ShOrt-TerM LOGNS.. ... March 2005
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
(011113 1 To I I 111 o SR March 2003
Industrial Development Program ...........cccceoiiereeiniiee e IC 4-4-8
INSURANCE
Errors and OMISSIONS .....cceiieeiiiiiiiieiieie e e e e e e aae s Dec. 2005
Group Insurance for Public EMPIOYEES..........ccoviiiiiiiiiiieiiieee e, IC 5-10-8
.............................................................................................................. Dec. 2010
.............................................................................................................. March 2009
SEIF-INSUIANCE.....eiiii e IC 36-1-8-6(c)
Volunteer FIrefighters ... e Sept. 2008
................................................................................... June 2005
Worker's Compensation - Inclusion of Officers ........ccccccccvviiiiiienecieniiinnn, March 2006
Appropriations of Insurance Claim Proceeds.........ccccccceveeiiiiciiiineeee e, Dec. 2003
INTERNET ADDRESSES
Federal and State AQENCIES ......cciiiiiiiiiiiiiiee ittt Dec. 2011
INVESTMENTS
ACCOUNtING fOr INTEIEST......ceiiiiiiiie e Dec. 2010
.............................................................................................................. Dec. 2011
Accounting for Interest - City and TOWN COUIS..........ccoeeiriiniiiiiiiiieeeeeieae Sept. 2008
Accounting for Interest - Certificates of Deposit - Renewal......................... Dec. 2010
Accounting for Purchase of INVeSIMeNtS..........ooooiiiiiiiiiiiiiiiieeeees Dec. 2010
Authority for Purchasing INVestments.........ccccccoooviivieieiie e Sept. 2007
Certificates Of DEPOSIL ....uvvviiie e a e IC 5-13-9-4
Certificates of Deposit - Renewal Procedure ...........cccovveeeveeeiiiiiciiieeeeeeeen, Dec. 2010
City and ToOWN Court FUNAS ... Sept. 2008
Deposit Accounts - Definition ... IC 5-13-9-3
LCT=T =T = | I PP IC 5-13-9
Interest Earned - Crediting .........coocvieeeiiiiee e Dec. 2010
.............................................................................................................. Dec. 2011
INVESTMENT FUNGS ... Dec. 2010
Investment Cash Management SYStEM .......ccceeeiiiciiieiieee e ciriieee e e e IC 5-13-11
Manner of Investing Funds - By FUNd ..........cccceeveeeiiiiiciee e, Dec. 2010
Manner of Investing Funds - By Total Monies on Deposit ...........ccccceeeeennn. Dec. 2010

Meter DEPOSIt FUNAS ......c.veiiiiiiiiee ittt Dec. 2005
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Issue

INVESTMENTS ...ttt sttt sttt ettt e sse e e snte e e snbe e e naeeenneeas

Money Market Mutual FUNAS ...........coeiiiiiiiii e June 2009

Public Deposit Insurance FUN...........ccccooiiiiiiiiiiieeee e IC 5-13-9-8.5

Repurchase and Resale Agreements .........ccoiieeeeiiiieee e IC 5-13-9-3

Safekeeping RECEIPIS.....cciiuiiiieiiii e IC 5-13-9-2

SEIVICE CRAIGES ..eiiiiiiiiieie ettt e e e e e e snebneee s IC 5-13-9-8

Soliciting Quotations From Outside DeposItories.........cccveeveeeeeiiiiiiiieeeeenn. IC 5-13-9-5

Terms of Investments — Two Year Limitation ............oooocviieeeieeiinniiiiieeenn. IC 5-13-9-5.6

United States Government SECUILIES .......evveviieeee it IC 5-13-9-2

LU 11V T o SR Dec. 2005
INVOICES

Payment of - REQUIrEMENTS.........ccoiiiiiiiiiiee e March 2010
JURY DUTY

Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 2008
LAW ENFORCEMENT FUNDS

PrOCEAUIES ...ttt e e ee e e e as March 2010
LEASE WITH OPTION TO PURCHASE

PrOCEAUIES ...ttt et e et e e s st e e e s snbaeeeeans Dec. 2007
LEVY EXCESS FUND

PrOCEAUIES ...ttt e e sttt e e s st e e e snbaeeeeans Dec. 2009
LIENS ON NUISANCE PROPERTIES ......coutiiiiiiiiiiiiis s Sept. 2003
LOANS, TEMPORARY

AULNOTIEY O 1. IC 36-4-6-20

.............................................................................................................. IC 36-5-2-12

From Municipal Utility to City OF TOWN .....ooeeiiiiiiiieeeieiiiieeeee e March 2008

PrOCEAUIE ... e e e e e March 2005

Tax Anticipation Time Warrants ........ccccceeveeeiiiiiiiiieeee e e e March 2005

TO Depleted FUNAS ... e March 2005

To Municipal Utility From City OF TOWN.......ccoiiiiiiiiieeiee e Dec. 2011
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND

o (0 To =0 [ =SSR Sept. 2003

............................................................................................................ June 2005

L0 LT PO PP TP PPPPPPRP Sept 2003

Verified Stat@MENTS .....oiii i March 2010
LOCAL MAJOR MOVES CONSTRUCTION FUND

Special DiStrDULIONS ........cocuiiiiiiiiiic e Sept. 2006
LOCAL OPTION INCOME TAX (LOIT)

PUDIIC Safety COSES ....uiiiiiiiiiiiieee e Sept 2008
LOCAL ROAD AND STREET FUND

Auditor of State Distribution Account NUMDbBErs..........coocieiiiiie i, Dec. 2006

Transfer Of - TOWNS ....vuvuiiiiiiiiiii e Sept. 2006

USES (IC 8-14-2-5) ....eeiiiiie ettt Sept. 2011

LUCRATIVE AND DUAL OFFICES
[ [ L1 T SRR June 2012

1-2
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Issue

MAJOR MOVES CONSTRUCTION FUND ......ccoiiiiiiiiiiieeeiiee e Sept. 2006
MARRIAGES

Persons Who May SOIEMNIZE ........cueieiiiiiiiiiie e Sept. 2009
MARSHAL, TOWN

Clothing and Equipment AIOWANCE...........cccuviiiiiiieiiiieeee e March 2009

Special Death Benefit FUNd.............uuiiiiiiiii e Sept. 2008

Deputies, NUMDET Of.....oviiiiiie e June 2009
MATCHING GRANTS

State REQUIFEMENTS .. ..ueiiiiiiiee e Dec. 2006
MEMORIAL DAY EXPENSES

Appropriations to Veterans Organizations..............cococovieiiiiiviic e June 2008
METROPOLITAN POLICE FORCE

EStabliSNMENT .....cooiiiiie e March 2011
MILEAGE REIMBURSEMENT

City and Town Officers and EMPIOYEES ..........eeeiiiiiiiiiiiiiiiiieeeeiiieeeeee e March 2009

S AL RALE e i Dec. 2010

FEABIAl RALE ....eeiiiieee e e s Dec. 2010
MILITARY LEAVE

ACHIVE DULY ...eeiiieeieeeeee ettt e et e e e e e s e st b e e e e e e e e e e aanes June 2004

National GUAIA DULY .....ueeeiieeeiiiciiieeece e e e e e aar e e e e e e June 2004
MINIMUM WAGE LAWS

Fair Labor Standards ACL.........ccceiiiiiiiee e March 2010
MONEY MARKET MUTUAL FUNDS

INVESTMENT IN e e e e e e s e e e e e e e e nnenes June 2009
MOTOR VEHICLES

101 o1 i o] o [T P TRPTUPPPRPP Sept. 2003

Penalties Collected for Failure to Timely Register .........cccccceviiiiiiiieenanenn. Dec. 2006
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational REPOI.........cuviiiiiiiiiiiie e Dec. 2010

Approved USES (IC 8-14-1-5) .....ccvvvieeeieiciiiiieeee e e s s s e e e e s sinne e e e e e e Sept. 2011

Approved Uses (OAG NO. 27, 1965) ......c.cuuuiiiiieeiiiciiieereee e ssiinee e e e Sept. 2005

Auditor of State Distribution Account Number............cooooveiiiiiii e, Dec. 2006

Excise SurtaX and WheEel TaX ........ccuuieeiiiiiiiiiiiiee e ssneeeeea e March 2004

Penalties for MisappliCation............oocueeiiiiiiiei e Sept. 2011

Transfers Of - TOWNS.......uiiiiiiie e e Sept. 2006

Use for Law Enforcement PUIPOSES........cuvviieiiiiieeiiiiiee et Dec. 2007

USE TOF SIHEWAIKS ......eeieeiiiiiee ettt Sept. 2009

Use fOr Streetlighting .........veeeiiiiieee e Dec. 2006
MOVING TRAFFIC VIOLATIONS

10 o =T o 4= o | A SRR Sept. 2012

MUNICIPAL ORDINANCE
VIOlatioNS BUMBAU .....ccoiiiiiiiiiiiiii ettt Sept. 2006

14

15-16

1-2
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Issue
MUNICIPAL UTILITIES (See UTILITIES, MUNICIPAL)
NATIONAL GUARD AND RESERVES
Leaves of Absence for Governmental Employees ...........cccccovviieeeiniiieenns June 2004

NEWSPAPERS - PUBLIC NOTICE ADVERTISING GENERAL STATUTE (IC 5-3-1)

Number of Newspapers ReqUIred ...........cccuueeiiiiieiiiiiiiiiieeeee e Sept. 2004
RAE CRAITES. . eeiiii ettt e e March 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2006
.............................................................................................................. Dec. 2009
.............................................................................................................. Dec. 2011
NEW HIRE REPORTING
REQUITEIMENIES ....eeiiiiiieiee ettt bbb e e sbreee e Dec. 2007
NOTARY PUBLIC
Clerks and Clerk-TrEASUIEIS .......c..uuuieeiieeeieiiiiiee e e e e e ettt e e e e e e eiareeeeeea s Sept. 2008
NOT-FOR-PROFIT CORPORATIONS
Audits of FInancial ASSISTANCE..........ceeeiiiiiee e Dec. 2006
Assistance to Public Health Nursing Programs..........cccccceevviiiiiieeieeeeeeieins Dec. 2005
OATHS
Clerk-Treasurer's NOtary POWETS .........coooiuiiiieiiiiiie e Sept. 2008
OATHS OF OFFICE
WHETE 10 DEPOSIL.....eeieiiiiiieeiiiee ettt March 2012
OFFICE INQUIRIES
LBl S e Dec. 2008
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)
F 141010 ] o | PO PP PPUTPPPPUPTRRN June 2009
2 T = I PP PRTPUPPRPN March 2008
T R June 2009
Fire PENSION SECIELAIY ....ccceii it ettt e e e e e e e June 2011
Police Pension FUN SECIEtarY ........cceeeiiiiciiriiieee e eee e e e Dec 2010
L] 1 TP PP PP PPPPP Sept. 2004
OFFICIALS
Disbursing PUBIC FUNAS ..o Dec. 2007
INEErEeSt IN CONIACTS ....veiiiiiiiiiiie et a e March 2003
LEAVE POHICY ittt June 2007
Signatures on Claims and WarrantS...........cceeveiieeieiiieeenniieee e Sept. 2012
TOWN OFfiCial’'S DULIES ... .eeeieiieeee et e e e June 2009
Year End Duties - Outgoing OfficialS..........coocoiiiiiiiiiiiiee e Dec. 2011
OLD OUTSTANDING CHECKS
CaNCEIIALION ... Dec. 2012
L0001 4 £ T T TP P PP T PP PR TR PRPRPRPRTRPRPRIN Dec. 2011

OPENING NEW LEDGERS
Procedures (See Cities and Towns Accounting Manual)

14

10-11
10-12

31-35
12-15

6-7
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Issue Page
OPINIONS OF ATTORNEY GENERAL
Cigarette Tax DIStIDULIONS ........cuviiiiiiiiiee e Sept. 2005 3
Investment of Town Utility FUNAS ........c.uuiiiiiiiie e Dec. 2005 6
Motor Vehicle Highway Fund - BUildingS..........cceeeiiiiieiiiiiieeiieee e Sept. 2005 2
Motor Vehicle Highway Fund - Street Lighting ..o Dec. 2006 1
OPINIONS OF ATTORNEY GENERAL
TrAVE] EXPENSE ...ttt e e Sept. 2012 5
OPTICAL IMAGES OF CHECKS
OrigiNal RECOI.....ciiiiiiii e March 2009 9
ORDINANCES
ENfOrCEMENT ... e Sept. 2004 6
Publication of Penal OrdinanCes ...........coocvieiiiiiieeiiiiieee e Sept. 2012 5
Ordinance Violations BUIAU............ocuueieiiiiiiiiiiiiee et Sept. 2006 5
.............................................................................................................. March 2012 1
Ordinance Violations on Private Property — Removal Costs...........cccce....... Sept. 2012 9-10
OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks .........ccccccceeviiiiciiiiennennn, Dec. 2011 2
OVERWEIGHT VEHICLES
JUAGMENTS ...ttt s e b e et e e e Dec. 2008 9
PARKING — ACCESSIBLE SPACES
REQUITEIMENLES ...ttt e e abreee e Sept. 2006 3-5
PARKING METER FUNDS
SHALULES ..ttt e e IC 36-9-11; IC 36-9-12
Parking Tickets - Failure t0 Pay........cccceeeiiiiiiiiiiie e IC 9-30-11
PARKING TICKETS
L 0T 0= Lo P Sept. 2012 14
PARKS AND RECREATION
Acquisition and Operation of GOIf COUISES .........occvviiiiiiiiiiiiiiee e, IC 36-10-5-3(b)
Board Member Salaries and Per Diem...........cocooeeiiiiiiiiiniiiee e Sept. 2007 6
Bonds of Officers and EMPIOYEES .......ccooiiiiiiiiiiieiiiiee e IC 36-10-3-16
.............................................................................................................. Sept. 2006 1
Cumulative Sinking and Building FuNnd.............ccccccoiiiiiiiiiiieeeee, Sept. 2003 1
Nonreverting Capital Fund — Procedures to Establish .............ccccccoiiieie IC 36-10-3-20
.............................................................................................................. March 2002 6-7
Salaries and Appropriation TranSfers.........ooocviiiieiiee e March 2008 5
Nonreverting Operating FUNd ... March 2012 5-6
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances........................ Sept. 2012 6
Daily Deposits REQUIFEd ..........c..uviiiiiee it e e esirrren e e e March 2009 7
PAYROLL
Deductions - REQUIFEMENES ........coiiiiiiiieiiiiee ettt Sept. 2011 10-11
Overpayments - Recovery from Employee ..........cccoiiiiiiiiiiiecien March 2008 6-7
Payroll Fund and Payroll Warrant - USe Of ..........ccooiiiiiiiiiii e Sept. 2007 1-2
Record of HOUIS WOTKEM ..........vveiiiiiiiiieciece e June 2012 23
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Issue
PENALTIES
ULIIEY BillINGS. .ottt March 2009
PENSION PLANS
AvAIlabIE PIANS ... March 2012
P E R e Sept 2005
PETTY CASH FUND
Procedures to EStabliSh..........ccccoiiiiiiiii e March 2012
Changing the Amount Set by CounCil...........cccceveeeiiiicie e March 2003
POLICE DEPARTMENTS
ACCIAENE REPOIT FEES ...ttt Sept. 2003
.............................................................................................................. Sept. 2010
BUY MONBY ...ttt Sept. 2004
ConfisCated WEAPOMNS .....coiviieiiiiiiee ittt ettt Sept. 2003
Criminal HIiStOrY FEES ... March 2005
HaNdguN LICENSE FEES.....cooi i Sept. 2003
Local Law Enforcement Continuing Education Fees........cccccccovviiiiieenneenn. Sept. 2003
.............................................................................................................. June 2005
Metropolitan - Establishment in TOWNS .......cccccceeeiiiiiiiiiiecee e March 2011
Motor Vehicles - INSPECHION ..........vviiiiiee e Sept. 2003
POLICE OFFICERS, CITY
Age Limitation — Examinations Required .............cccccvvviveieeiiiiiciiiieeie e Sept. 2010
Equipment and Clothing Allowance (IC 36-8-4-4) .......cccoooeveiiiiieiiiiiieeens March 2009
L@ YT (] 0 = PR IC 36-8-4-8
.............................................................................................................. March 2007
Residence ReQUINEMENLS .......ccuviiiiiiiiiie ittt IC 36-8-4-2
.............................................................................................................. Sept. 2006
Serving 0N COUNCIL.....oouuiiiiiiie e March 2003
Worker's Compensation INSUFANCE ...........ceiiiaiiiiiiiiieeae et IC 22-3-2-2
.............................................................................................................. March 2012
Worker's Occupational Disease INSUIaNCe...........ccccvveeeeeeeeeiiiciieieeeeeeeeiinns IC 22-3-7-2
POLICE PENSION FUND
ALOINEBY FEES ..ttt e e s e e e s s e s e e e e e e e e anns IC 36-8-6-5(b)
BENETIES ..t IC 36-8-6-7
.............................................................................................................. IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12
12 To] gl q=To [T 1= 0 1] o] £ PP Dec. 2010
Civilian EMPIOYEES ...ttt e et ae e e IC 36-8-3-8(a)
Deferred Retirement Option Plan (DROP) .......cc.cooiiiiiiiiiiiieee e Sept. 2012
Dependents BENETILS .......ocuuiiiiiieii e IC 36-8-6-10
Disability BENEILS .......eeiiiiiiiiiiiiiiee e IC 36-8-6-8
DULIES Of SECTELANY ....eeeiiiiiiiie ittt IC 36-8-6-3(d)
.............................................................................................................. June 2006
Funeral BENefitS........o.uuiiiiiiieeie e Dec. 2008
Membership Of BOAId ..........oooiiiiiiiiiiiee e IC 36-8-6-2
RECOMS ...t a e e e eeeaeeas June 2012

POLICE RESERVES ... IC 36-8-3-20

=~
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10-11
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POPULATION DECREASES-2ND CLASS CITIES
[ (=T0 £ 0 ) T

PRETRIAL DIVERSION PROGRAM FEES
(=g (01010 [T (=T

PREVAILING WAGES
Department Of LabOr...........eiiiiiiiiiiiie et

PROCUREMENT CARDS
CrIteria fOr USAQE. ....ci ittt

PROMOTION OF BUSINESS
Reimbursements to City and Town OffiCials ...........cccciiieeiiiiiiniiiiiieee,

PROPERTY
Sale and Exchange Between Public BOdi€S ...........ccoovvviiieeeeeciiicciiieeeen,
Sale of - Legal REQUIrEMENLS .........cuiiiiiie e
Sale of - Personal Property .......cccuvveieiie e

PROPERTY TAX ADVANCES
g L0 To7<To L] (S

PUBLIC BUILDINGS

PUBLIC DEPOSITORIES (See DEPOSITORIES)

PUBLIC HEALTH NURSING ASSOCIATIONS
Y NI ) =1 g (o< (o T

PUBLIC IMPROVEMENTS REVOLVING FUND
ProviSIONS Of LAW......ccuuuiiiiiiiiiiiiee ettt e s e v e e e s e e aaaban s

PUBLIC LAWS - DIGESTS

PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)
PUBLIC RECORDS (See RECORDS)

PUBLIC SAFETY (LOIT)
(o] (0 1o1=T0 (U1 (=TT

Issue

Sept. 2007
June 2009
IC 36-4-1-1
IC 36-4-1-1.1

Sept. 2004

March 2010

Sept. 2004

March 2012

IC 36-1-11-8
IC 36-1-11
IC 5-22-22

Sept. 2007

IC 36-1-4-6

Dec. 2005

IC 36-9-17

June 2003
June 2004
June 2005
June 2006
June 2007
June 2008
June 2009
June 2010
June 2011
June 2012

Sept. 2008

5-6

1-12
1-7
1-10
1-11

1-10
1-15
1-13
1-16
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Issue Page
PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid and BONA FOMIS ....ccciiiiiiiiiiiiee ittt IC 36-1-12-4(a)(6)
Common CoNSrUCHON WAGE ........uueiiiiiieaiiiiieee e Dec. 2009 12-29
General Provisions of Statute (IC 36-1-12) ........cccceeriirreenniiieeeniieeee i Dec. 2006 7-8
Interest on Payments for Road WOrK ...........cccceiiiiiiiiniiieeiee e June 2003 12
Notice to Bidders - Detailed Specifications Not Required................cccceee... June 2004 11
OPENING OF BIAS ..ceiiiiii it e e IC 36-1-12-4(a)(7)
.............................................................................................................. June 2004 11
Projects $2 Million and under — FINANCING .......ccceeevviieieiiiiiiee e March 2005 10
Retainage 0N CONLTACES ........coii i e e e r e e e IC 36-1-12-14
.............................................................................................................. June 2008 12-13
PURCHASES
Articles Made in State INSHIULIONS ...........uuiiiiiiiiii e IC 5-22-11
.............................................................................................................. IC 5-22-12
Computer Hardware and SOftWAre ..........coccveveiiiieieiiieiee e March 2004 1
General Provisions of Statute (IC 5-22) ......cccuvviiiiieiiiiiieieeeeee e June 2008 14-15
Land and BUildiNgS .........eueiiiiiiiiii e IC 36-1-4-5
.............................................................................................................. IC 36-1-10
Cancellation or Rejection Of BidS........cccceoiiiiiiiiiiiiie i March 2009 6
EXteNSIoN Of CONIACES ......evviiiiiiie et June 2009 18
Rental - PUrchase AgQreEmeNts ........ccceeiiiiiiieieeie e e e e Dec 2007 8
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier .........cccccoveveveeninnenn. IC 5-22-10-15
Utilities - Exemption From Public Purchase Law..........cccoccceeiiiiieeiniiieeene IC 5-22-1-2
QUESTIONS AND ANSWERS FROM JUNE TRAINING SCHOOLS
20 SRS Sept. 2004 11-13
120 L RSP RRR Sept. 2005 5-8
120 RSP RR Sept. 2006 8-10
1220 A RSP RRR Sept. 2007 6-10
1200 1 RSP RR Sept. 2008 6-7
122001 RSP Sept. 2009 7-11
1220 RS Sept. 2010 11-14
1220 RS R Sept. 2011 13-14
120 1RO Sept. 2012 17-21
RAINY DAY FUND
Procedures to EStabliSh..........c..ovviviiio i June 2004 4
Excess CAGIT, COIT, CEDIT DistributionS..........ccuuveeiieeiieiiiiieeieeeeeeeriinnn. Dec. 2003 4
TrANSTEIS 0. et e e June 2006 9
RECORDS
Destruction of Canceled Bonds and COUPONS .........ccuuvveeeeeieeniiiiiiiiieeeaeenn June 2011 18
Disposing of Old Public Records (IC 5-15-6) .......ccoooruviiiiiiieeiiiiiiiiieeeeeenn Dec. 2007 6
Capital Assets Ledger - City and Town Form No. 211 (Rev. 2003)........... Dec. 2004 7
Opening New Ledgers (See Cities and Towns Accounting
Manual, Pages 11-34 and 11-35)
Public Records Go With OffiCe ........cuuiiiiiiiiii e Dec. 2011 8
Requests for EXamination ...........cooiuiiiiiiiiieiiiiiee e Dec. 2011 9
Retention SChEAUIES ..........oeiiiiiiiie e Dec. 2007 6
Right of Taxpayers to INSpect (IC 5-14-3) .....ccccviiiiiiiieeeiiiiee e Dec. 2012 9
Year ENA DULIES......coiiiiiiiiieiiieiee ettt st e e e Dec. 2012 1
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Issue
REDEVELOPMENT
Commission Member Salaries and Per DIemS.........cocccvveiniieeeiniiieenniieenn Sept. 2007
Real Estate Not Subject to Taxation (IC 36-7-14-37) ......cccceeeeiiiiiiiieeenaaenn March 2003
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(2)) ......ueeeeriuereeeiiireeeiniieee e e March 2003
TAX LBVY ittt b e b e IC 36-7-14-26
.............................................................................................................. IC 36-7-14-28
.............................................................................................................. Dec. 2008
RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and ReqUIremMents ..........ccccccoviiiiiieieeeeeniiiiiiieeeeeen Dec. 2007
REPORTS
Annual Operational Report - MVH FUNd ........cccccooviiiieiiiiie e Dec. 2011
Annual Report
Financial Report to Board of ACCOUNES ..........ccccvviiieieeeiiiiiiieeeee e Dec. 2011
Publication REQUIFEMENES .......cceeeiiiiiiiiiiiiiee e e e Dec. 2011
Report of Names, Addresses, Duties, and Compensation - Form 100R ....Dec. 2011
Revenue Bonds - Reports to Bondholders...........ccoovveiiiiiiiiiiiieee e Sept. 2005
RESIDENCE REQUIREMENTS
City Police and Fire Personnel ... Sept. 2006
ClErK-TIEASUIET ... et ettt ettt March 2003
RETENTION SCHEDULES
PUDIIC RECOITS. ....ceiiiiiiie it Dec. 2007
RIGHT OF WAY EASEMENTS — RECORDING
LOCAI STEELS....coiiii i Dec. 2011
RIVERBOAT GAMBLING
AdMISSIONS TAX REVENUE ........coiiiiiiiieiiiiie et Sept. 2006
Wagering TaX REVENUE .........uuiiiiiiiiiee et Sept. 2006
RIVEIDOAE FUNG ....ooiiiiiiieiieiee et Sept. 2007
Donations t0 FOUNAALION ........cuviiiiiiiiiie i Sept. 2010
Revenue Sharing to Cities and Towns Without Boats..............cccceeeviiieeene Sept. 2012
.............................................................................................................. June 2003
RUBBER STAMP FOR SIGNATURES
U S OF ettt a e e eeaaeas Sept. 2012
SALARIES (See COMPENSATION)
SALES TAX
EXemption CertifiCates.........cooiiiiiiiiiiie e Sept. 2006
SEATBELT VIOLATIONS
PIOCEAUIES ...ttt e et e e e abreee e Sept. 2012

Official OpiNioN NO. 2003-2.......i i e March 2003
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Issue
SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking FUN...........c.oooiiiiiiiiiece e, Dec. 2008
Delinquent Accounts
1070 ][[Tox 1 o] o 1 o] AP SERT R IC 36-9-23-33
DeliNQUENTE FEES .....oeiiiiii e IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
Discontinuing Water SEIVICE ........ooiiuuuiiiiiiie et March 2011
Lien - Filing Procedure, Recording, EtC. ........ccccuviiiiiiiiiiiiiiiiieee e Sept. 2012
PENAILIES ...t March 2009
Y =TV oT T 4 £ =T o = TSR Sept. 2003
Unenforceable SEWET LIENS ........ocuuviiiiiiiiieiieeee e Sept. 2010
=T 0 ] RS IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
.............................................................................................................. June 2004
Operation by Utility Service Board (IC 36-9-23-3(2)) ....ccvvvvvvrereiiiieeeniiieenn, March 2011
Uniform System Of ACCOUNTS .......ccoiiiiiiiiiiiiie i March 2007
SICK LEAVE
Elected OffiCIAIS .........uevie it June 2007
Written Policy NEAEd ..........c.euiiiiiieiee e Dec. 2011
SIDEWALKS
CONSITUCTION. ...ttt nnr e Dec. 2006
.............................................................................................................. Sept. 2009
SIGNATURE OF OFFICIALS
ON Claims and WAITANTS .......ccoiuiiiiiiiiiiie et Sept. 2012
SINGLE AUDITS
Single Audit ACt AMENAMENES ......ccoiiiiiiiiiiiie e March 2005
SOCIAL SECURITY
TaAX RAES ... Dec. 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2006
.............................................................................................................. Dec. 2007
.............................................................................................................. Dec. 2008
.............................................................................................................. Dec. 2009
.............................................................................................................. Dec. 2010
.............................................................................................................. March 2011
.............................................................................................................. Dec. 2011
.............................................................................................................. Dec. 2012
SOLEMNIZATION OF MARRIAGES
Clerk-Treasurers, Mayors, and CIerks .........cccoceveeiiiiiiiiiee e, Sept. 2009
SOLID WASTE DISPOSAL FACILITIES AND COLLECTION
CoNtracts REQUITEA. .........uuiiiiiieiii e IC 36-9-30-5(d)
PrOVISIONS OF LAW......ceiiiiiiiiiieiiiiie ettt e e e IC 36-9-30
.............................................................................................................. Dec. 2007
SPEED LIMITS — CITY AND TOWN STREETS
Maximum Lawful Speeds, Alteration of, FiN€S .........ccccoeveveeeivvicciiieeeeee, Sept. 2012

SPECIAL FUEL TAX
REMILEANCE OF ... March 2007
REPOrtiNG ChaNGES......ccoiiiiiie ittt sbeee e March 2004
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Issue

STATE DISTRIBUTIONS

Numbers, Name, Frequency, Fund Benefiting ...........cccocecveeeviiiiciiieennnnn, Dec. 2006

Electronic FuNds Transfer ... June 2005
STATE GRANTS

Separate Fund Required-Matching Grants .........ccccccooviuviiiieeieeinniiiieeeeeenn Dec. 2006

PN o] o] (o] o] g1\ 1 o] o EO PP PT PP PUOPPPPUPTPN Dec. 2006
STATE USER FEES

Procedures For DistribUtioN .............ceevieiiiiiiiiiieece e Sept. 2010
STORMWATER MANAGEMENT SYSTEMS

FINANCING OF .o Sept. 2012
STREET CUT DEPOSITS

Proper HandliNg .......ovueeiiiiiiee et Dec. 2012
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SURPLUS PROPERTY — TRANSFER OF

To Volunteer Fire COMPANY ....ccceeeeiiiiiiiiiieee e e ccciireee e e e s s e e e e e e sarnreees Sept 2009
SYSTEMS

Computer Purchases and Form Approvals ..........ccccocccvviveeeeeeecicciiiieeeeeeen March 2006

.............................................................................................................. Sept. 2010

TAX ABATEMENT

[ (0 To Yo [ - PSSR IC 6-1.1-12-1
TAX ADVANCES

AULNOTIEY O e e e e Sept. 2007

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)
TAXWRITE OFFS ... .ottt IC 6-1.1-36-7

TOBACCO — SALE OF TO MINORS
Procedure For Handling FINES... ... June 2003

TOWN EMPLOYEES
[T 1 010 )V2= T June 2009

TOWN COUNCIL MEMBERS

StAgOEIed TEIMS ..ciiiiiiie ettt e e e s s IC 3-2-7-1(b)
TOWN MANAGER

EMPIOYMENT OF ..o IC 36-5-5
TOWN OFFICIALS

LO70] 121 01=T 0157 11 To] o AR Sept. 2003

T 11 P June 2009

Vacancies in Elected OffiCeS ... Dec. 2009

TRAFFIC VIOLATIONS BUREAU ....cooiiiiiiiiiiiiee e March 2012

14
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Issue
TRANSFER OF FUNDS
Dormant Fund Balances (IC 36-1-8-5(b)(2)) .....vvveeiiiiieiiiiiiieeiiiieee i Dec. 2010
Depleted FUNAS (IC 36-1-8-4)......uuiiiiiiieeeeieieiiee e March 2005
TemPpPOorary TrANSTEIS .......ciiiiiiiii e March 2005
TOWN FUNGS ..o Sept. 2006
TRAVELING EXPENSES
Meal EXPENSE AUVANCES ......cooiiiiiiiiiieee ettt March 2009
Parking and TOIl FEES......uuiiiii i March 2009
Reimbursement for SPOUSE..........uuiiiiieeiiiice e March 2007
Reimbursement to City and Town Officers and Employees.............c.......... March 2009
State Called MEELINGS ...cocviiiiieiiiiiee it March 2009
.............................................................................................................. Dec. 2011
State Mileage RALE ........cooiiiiii e Dec. 2010
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2007
.............................................................................................................. Dec. 2008
TUITION REIMBURSEMENT
PrOCEAUIES ...ttt ettt e et e e s st e e e s snbaeeeeanes March 2011
UNEMPLOYMENT COMPENSATION
EMPloyer's Liability .........coovrieeiiiiiiieiieee e IC 22-4-11-2(d)
UNCLAIMED PROPERTY — CHECKS
PrOCEAUIES ...ttt b e e s sabeeee e Sept. 2010
UNSAFE BUILDING FUND......cciiiiiiicie ettt IC 36-7-9-14
UTILITIES, MUNICIPAL
Cash RESErVe FUN...........ooiiiiiiiii e Sept. 2004
Claims - AlIOWEANCE .......eveiiiiieeeie et a e e e e June 2003
ClasSSIfICALIONS......ceiiie ettt March 2007
Clerk-Treasurer's DULIES........c.oiiuiiie ettt seeaee s March 2006
=T 00 ]| £ USRS IC 32-34-1-1
.............................................................................................................. June 2004
Depository Accounts - Separate Accounts - Revenue Bonds.................... Sept. 2005
T q 0= T 1] (U= PSS June 2011
0] 10 0 TP UPPPOTPRP March 2007
Funds - Official Responsible for ... Dec. 2007
General QUESTIONS.......uuuiii ettt ste e e e et e e s ae e e s sneeeeas Sept. 2011
Hydrant Rental — Recovery of Costs from CUStomers ............ccceccvvvveeeeennn. Sept. 2012
Investments of Meter Deposit FUNAS............ovvveeiiiiiciiiiieee e Dec. 2005
Investment of Utility FUNAS ...........oovrieiiiiice e Dec. 2005
LOANS 10 CItY OF TOWN ...uuiiiiiieeeieiiiiiiee e e e e e s st e e e e e e e e s e e e e e e e s s snnrreneeeees March 2008
Loans to Other ULIlITIES .....cvvveeiie e March 2008
Payments in LieU OFf TAXES ...coouviiiiiiiiie ettt March 2011
Prescribed FOIMS ... March 2006
Penalties on ULility BilliNgS.........eeieiiiiiiiiiii e March 2009
Public Purchases EXEMPLON..........occuiiiiiiiiieeiiiiiee et IC 5-22-1-2
Public Works and Improvements - General Statute ..........ccccccooveviiieeeeeenn. IC 36-1-12
Reports to BONANOIAErS.........ocuueiiiiiieiee e Sept. 2005
SAIE Of it naae s IC 8-1.5-2-3/6

Utility Service Board Members - SalarieS.......cccccceeeviviiiiiieeeeee e ccciiiieee e, Sept. 2011
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Sewage Utilities (See SEWAGE DISPOSAL PLANTS AND SEWERS)
Temporary Loans from City OF TOWN .......eeviiiiiiiiiiiiieeeiee e Dec. 2011
Unclaimed Meter DEPOSIES .......ocuuuiiiiiiieeeee e a e June 2004
Underground FaCilii@S.........ccooiuiiiiiiiiiie et Sept. 2010
Uniform System Of ACCOUNTS .......cccoiiiiiiiiiiiee et March 2007
Utility Regulatory COMMISSION... ......ceiiiiiiiiiiiiiiiiieee e IC 8-1
VACANCIES IN ELECTED OFFICES
TOWNS <.ttt Dec. 2009
VACATIONS
Advance Payment AUtNOKZEd ...........oooviiiiiiiiii e Dec. 2011
Written POliCY NE@ded .......ccooiiiiiiiiiiie e Dec. 2011
Elected OffiCIAlS ........uveiieiieiee e June 2007
VEHICLE ACCIDENT REPORTS (IC 9-26 / IC 9-29)
PIOCEAUIE ... e eeaeas Sept. 2003
VEHICLE INSPECTION FEES
[ (0 To1=To L1 =R Sept. 2003
VENDING MACHINES
COMIMISSIONS ...ttt ettt e e naneas Dec. 2006
VETERANS
Appropriations to Veterans Organizations
for Memorial Day Expenses (IC 10-7-13-1) ......cccceevrriieenniiieeeeiiieeeeenes June 2008
Memorials — Appropriations to Establish and Maintain ...............cccooeeeeene June 2008
VOID WARRANTS (CHECKS)
Old Outstanding ChECKS.........cooiiiiiiiiii e Dec. 2011
VOLUNTEER FIREFIGHTERS
AUtoMODbIle AIIOWANCES .........c.eeiiieieeee e e IC 36-8-12-5(a)(2)
Clothing and Automobile AIIOWANCE............ccccvvvvieeeei e March 2009
(070] 121 01T 4 1SY= L1 T0] o AR IC 36-8-12-2
1O0] 11 7= [ox £ PO ET PP Dec. 2011
1T U= T Sept. 2008
.............................................................................................................. June 2005
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
Unemployment COMPENSALION .......ceiiieriiiiiiiiiiieaa e eeiiiiiee e e e e e eireeeeeea e Dec. 2008
WARRANTS (CHECKS)
Old Outstanding CheCKS...........oocuiiiiiiiiii e IC 5-11-10.5
.............................................................................................................. Dec. 2011
OPLICAI IMAGES.....eeiiiiiiiiee ittt saaeee s March 2009
Rubber Stamp SIgNAtUIES .......coeeeiiiieiie e Sept. 2012

D1 pTo] g To] =To [N U Sept. 2010
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W-4 REPORTING REQUIREMENTS

NEW HITES .o

WEED CUTTING ASSESSMENTS

CitieS and TOWNS ....eviiiiieeieee e

WEIGHTS AND MEASURES

INSPECLON OF ...ceiiiiiiiiieeie e

WHEEL TAX

WORKER’S COMPENSATION INSURANCE

Absence From Work for Injury..........ccccovveeenninnen.

City Firefighters and Police Officers (IC 22-3-2-2)

INclusion of OffiCerS .....oivivviiiiiie e

YEAR END DUTIES

Year ENd DULIES......ccoiiiiiiiiiiiiiie e
Year End Duties - Outgoing Officials....................

Issue

...................................... Dec. 2007

...................................... June 2010

...................................... Sept. 2008

...................................... March 2004

...................................... March 2008
...................................... March 2012
...................................... March 2006

...................................... Dec. 2012
...................................... Dec. 2011
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